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Employees Clearance Form

Name:

Designation:

Department/Office:

Reason for Leaving:

Date:

Manager HR
Department Outstanding Items Name & Signature
Registrar

Examination Section

Admission & Registration Section

Attendance Section

Library

Computer Lab.

Manager (Admin)

H.R. Manager

Accounts Office

Storekeeper

Cafeteria

Head of Department/Section

Approved by E.V.P.




