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Auditorium Reservation Slip
(Attendance Office Copy)

Course Code: Course Title:

Aud # Time from: to
One date

Reason:

Any other requirement:

Dated: Course Instructor’s Signature:

Auditorium Reservation Slip
(Course Instructor Copy)

Course Code: Course Title:

Aud # Time from: to
One date

Reason:

Any other requirement:

Dated:

Reserved / Not Reserved Signature:




INSTRUCTIONS

This form must be signed from Course Instructor concerned.

Submit this form to Attendance Office for reservation.

Get the confirmation slip from Attendance Office.

Give this confirmation Slip to the peon to open the reserved Auditorium.
No Telephonic reservation will be entertained.



